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CAYTHORPE PRIMARY SCHOOL 

AFTER SCHOOL CLUB & BREAKFAST CLUB REGISTRATION 
FORM 
Booking for sessions are to be made using My Child At School. 

The pricing is as follows with 20% discount for all siblings: 

Breakfast Club, including a light breakfast (7.50-
8.50am) 

£4.50 

£3.60 for siblings 

Short Afternoon Session, Cold snack only (15:20-
16:30) 

£5 .50 

Medium Session until 17.00 without tea £8 

(post club £5.5) 

Full afternoon, including a light hot tea (15:20-
18:00) 

£12 

(post club £8) 

The staff will run some free clubs after school until 4.30pm.  These change 
each term and are not guaranteed every day.  We recommend you book a 
full afternoon session and if your child does a free club we can amend 
accordingly. 

Child/ren’s Name/s ………………………………………… 

Please tick days required 

Session Required Monday Tuesday Wednesday Thursday Friday 
Short Session      
Full session      
Breakfast Club      

 

Will this be a regular weekly booking  Yes / No  (Please circle) 

Is this a provisional / definite booking. (Please circle) 

Parent/Carer Signature …………………………………………………….. 

Date ………………………………………… 



Appendix 2 

Behaviour Agreement 

Wrap-Around Care At Caythorpe Primary School 

The Staff and Trustees of School believe that children are entitled to childcare of the highest 
quality in a safe, secure, loving environment. 

Wrap Around Care at Caythorpe Primary School will promote the highest levels of citizenship so 
that the children can have a happy and calm start and end to their day. We believe that this 
Behaviour Agreement shares your expectations and we look forward to your support in providing 
quality childcare for your child. 

Our Behaviour Agreement is a summary of our full Behaviour Policy which can be found on the 
School Website. 

Caythorpe Primary School’s Wrap Around Care will: 

· support, value, appreciate and respect each child and their family 

· communicate readily with Parents and Carers about our Behaviour Policy and their own child’s 
behaviour 

· provide welcoming and friendly Staff so that Parents can discuss concerns readily 

· provide a calm and happy environment where children are given warm and consistent care 

· resolve conflicts promptly and fairly 

· nurture self-esteem, confidence, tolerance, acceptance and self-discipline 

· provide appropriate support and specific arrangement for children with Special Needs 

Children will: 

· follow the behaviour guidelines 

· respect other people and their belongings 

· be polite, well-mannered, tolerant and considerate 

· have a high regard for the school building and its equipment 

· resolve conflict and disagreement in a non-aggressive way 

· use table manners when eating breakfast and snacks 

Parents and Carers will: 

· use the school drive with care and consideration and keep to the 5 mph speed limit 

· drop their child off at the Breakfast & After School Club door no earlier than 7.50 am and 
collect no later than 5.50pm. 

· discuss children’s behaviour and report any concerns 

· notify the school of any changes to contact details 

· complete customer satisfaction surveys 

· read and discuss with the child the Behaviour Agreement 

 



Behaviour Agreement – Office Copy 

Please sign both forms. One must be returned to the office prior to your child attending the 
Wrap Around Care Club, the other is for your records. 

I/we accept the agreement laid out in this document and that inappropriate behaviour will be 
dealt with swiftly and firmly. 

It may necessitate: 

· removal from the situation 

· a behaviour discussion with the Breakfast or After-School Club Supervisor 

· a behaviour interview with the Headteacher 

· a telephone call to the Parent or Guardian, followed, if necessary, by a letter concerning the 
child’s behaviour. 

Exclusion 

In the very unlikely event of the above not being effective, the school may exclude pupils on a 
fixed or permanent basis. 

Child’s Name …………………………………………. 

Parent Signature …………………………………………. 

Date …………………………………………. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Behaviour Agreement – Parent/Carer Copy 

I/we accept the agreement laid out in this document and that inappropriate behaviour will be 
dealt with swiftly and firmly. 

It may necessitate: 

· removal from the situation 

· a behaviour discussion with the Breakfast or After-School Club Supervisor 

· a behaviour interview with the Headteacher 

· a telephone call to the Parent or Guardian, followed, if necessary, by a letter concerning the 
child’s behaviour. 

Exclusion 

In the very unlikely event of the above not being effective, the Out of School Club may exclude 
pupils on a fixed or permanent basis. 

Child’s Name …………………………………………. 

Parent Signature …………………………………………. 

Date …………………………………………. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 3 

CAYTHORPE PRIMARY SCHOOL FOOD SAFETY PROCEDURE SUMMARY 

For Breakfast Club, After School Club and Serving of Farm Kitchen Lunches 

1.  All staff involved in the preparation and serving of food should complete Food Hygiene 
Level 2 training 

2. All staff to wear clean aprons, wear gloves and have long hair tied back 
3. Hand washing should take place in the sink in the staff room, washing up bowl to be 

removed before handwashing in the absence of a separate sink.   
4. All staff to be aware of children’s allergies if applicable as listed in the staff room 
5. Daily checks should be carried out on fridge/freezer temperatures 
6. Staff should not attend work if they are ill with diarrhoea/sickness for at least 48 hours  
7. Staff should follow the cleaning schedule, attached. 
8. Staff to familiarise themselves with the school’s Whole School Food Policy and Healthy 

Eating Policy 
9. Staff to record any issues identified 

Please also refer to the following documents; 

Whole School Food Policy 

 allergens list  

https://citacademiesuk.sharepoint.com/sites/Caythorpe-AdminStaff/Shared%20Documents/After%20school%20care/Policies/Whole-school_Food%20Policy_Sept%202023update.docx
https://citacademiesuk.sharepoint.com/sites/Caythorpe-AdminStaff/Shared%20Documents/After%20school%20care/allergen%20list.docx
https://citacademiesuk.sharepoint.com/sites/Caythorpe-AdminStaff/Shared%20Documents/After%20school%20care/Before-_and%20After-school%20Club%20Risk%20Assessment%20April%202024.docx

